[ ]
KUuaAll researcn

Proposal Development Training Exercises

University of Alabama - Huntsville



Exercise 1 OLogging In

1. Navigate to www.uah.edu/osp and click on the Kuali Login Banner
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OSP ' KUALI RESEARCH

UAH Kuali Research Apply

Kuali provides full online research administration and compliance management to simplify processes

1 Visit Us
and improve insights.
With Kuali, our process is streamlined with automated workflow creating a single repository for
Conducting Research proposal, award, conflict of interest disclosures, and protocols information. Reporting modules Reques
with UAH 5t provide administrators and departmental users with tools to use this rich information to gain Info

important insights and make more informed decisions.
Kuali Research
Staff Information KUALI LOGIN >

Policies, Procedures, and

+

2. Enter your username andpassword
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Login

Fter your Charger 10 and Password
Charger 1D:

Password:

Exercise 20 Completing the COI /Disclosure

1. Kuali opens to the Dashboard. Expand the menu on the leftside of the screen by clicking the Collapse
Tab ()

Dashboard

Proposals Routing to Me Proposals Mot Routing

Post Award In Progress & Negotiations
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2. From the left hand navigation panel click on Common Tasks

KUALI RESE Dashboard

Propozals Routing to Me Proposals Mot Routing

Poet Award In Progreze & Negotiations

ghall, Paul

3. Inthe Common Tasks section under COl click My Disclosures

Institutional Proposal Negotiation

Award col

Quick Links
All My Awards My Disclosures _a\e Institutional Proposal All My Negotiations
Create Negotiation

4 Action List
Create Proposal Log

Create Award

&) Doc Search
Search Negotiation

Search Institutional Proposals

& Current & Pending Support Search Awards
Search Proposal Logs

X Person Training
&= View $2S Submissions

@ Locks

Proposal Development Subaward
Create Subaward

All My Proposals
Search Subawards

Create Proposal

Search Proposals

4. In the My Disclosures section click Create Disclosure

My Disclosures

STATUS

LAST ACTION DATE LAST ACTION

‘You have yet to submit a disclosure



5. Answer the questions and click Next

.
CONFLICT OF INTEREST kuali

Simmons, Whitney

Update Annual Disclosure

© SCREENING QUESTIONN.. Reporter Disclosure Status
z simmons, Whitney In Progress

@ Certificiat wip0002@ush.edu

€Ol Form Instructions 0% Complete
ALL questions on ALL forms must be answered in order to submit the disclosure
The purpose of collecting this information is to comply with the University's Policy on Promoting Objectivity in Research and other federal and state regulations regarding conflicts of interest. Your cooperation in
fully and accurately answering the following questions is appreciated. This form must be updated within 30 days of acquiring any new or additional financial interest Next
under each question for definitions to key words in the question. It is important to fully understand the definition of terms in order to accurately complete the quest
~ Save

Did you or a family member receive during the calendar year just ended anything of monetary value from any entity: (i) whose operations are related or potentially related to your at

the University, which includes your area of academic expertise o research interest, o (If) whose financial interest would reasonably appear to be affected by, or could affect, such institutional responsibilities?
O ves
O no

Do you or a family member have a current or pending ownership or equity interest (other than mutual fund holdings) in any entity: (o) whose operations are related or potentially related to your institutional

responsibilities at the University which includes your are of academic expertise or research interest, or (i) whose financial interest would reasonably appear to be affected by, or could affect, such institutional
responsibilities?

O ves
O M
D0 you or a member of your family have intellectual property right and interests and income related to such rights and interests paid during the calendar year just ended by an entity other than the University or

University affiliate?

O ves
O N

6. Once all questions have been answered on the multiple screens, clickSubmit

.
CONFLICT OF INTEREST kuali

simmons, Whitney

Update Annual Disclosure

@ Screening Questionnaire Soperiee Disclosure Status
simmons, Whitney

In Progress
wip0002@uah.edu

@ CERTIFICIATION

Financial Interest Acknowledgment

99% Complete
As an individual who s independently responsible for the design, conduct, or reporting of research at the University, with regard to your financial interests and those of your family that reasonably appear to be
related 10 your institutional responsibilities, which includes your area of academic expertise or research interest, you are required to:

R T P ) >
« Update at least annually the financial information you have disclosed.
« Previous
By pressing the Submit button you certifying you have read and understand the above text and that the financial interest information that you have disclosed to VPR (including that of my family) is complete and
current 1o the date hereof, including the information submitted herein.

v Save
in completing and submitting this Exteral Entity Disclosure and Certification, | affirm that the information submited s true to the best of my knowledge and | certify that | have read and understand the

University's Policy on Promoting Objectivity in Research. That | have made il required disclosures, and that | will comply with any conditions o restrictions Imposed by the University to manage, reduce o
eliminate conflicts of interest.

Thank you for completing this External Entity Disclosure and Certification. Should your answer to any question change, please update your information.
Confidential Personnel Record

Disclosure documents, conflict of interest management or mitigation plans, and related information are considered to be personnel records and shall be confidential to the extent permitted by law, except as
required for administration of the Policy on Promoting Objectivity in Research.

Do you have any attachments to include with your disclosure?
O ves
@ %o

7. Once completed, aPrint option will appear

CONFLICT OF INTEREST kuali Simmons, Whitney

Update Annual Disclosur

= Do e e o T
Simmons, Whitney Up to Date Aug 15,2019 1:35PM Aug 15,2019 1:35 PM No Conflict
Wipooo2@uah.edu

B Management Plan

COI Form Instructions

ALL questions on ALL forms must be answered in order 10 submilt the disclosure.
The purpose of collecting on Promoting Objectivity il
following questions is appreciated. This form must be updated within 30 days ol ‘acquiring any new or additional financial
important to fully understand the definition of terms in order to accurately complete the questionnaire.

fully and accurately answering the
Imhehlconmndeieuchwenlon'ovdeﬂnmommheywmhmqu«nw Itis

Did you or  family member receive during the calendar year just ended anything of monetary value from any entity: (i) whose operations are related or potentially related to your ies at your area of
academic expertise or or (1) whose appear to be affected by, or could affect, such institutional responsibilties?

“Family Members” is defined to include spouse or any dependent. “Dependent’”is any person, his or her domicile, per more of his o her suppor igator ot his o her spouse or who resided with the Investigator
for more than 180 days during the reporting period

“Monetary Vakie™ 9 of value, whether or not ly ascertainable, including, but not limited for i alaty, 0.9.. consulting fees, honoraria, paid authorship, board membership
fees), equity stock option, or other ownership interest), Interests in real or personal property, dlvldev\ds royalties, rent, capital gains, (e.g, patents, copyrights, and
forgiveness of debt

“Enty” y foreign, public or ciuding 3 federal ) from which ga " inwhich any of po equity Interest.

“institutional (eg. academic or h area of interest or expertise) of Igator on behalf of y nd/or activities that teaching, or
service responsibilities within the University.

No

Do you or a family member have a current or pending ownership or equity interest (other than mutual ings) in any entity: (o) whose to your insti ies at iversity

your are of academic expertise orresearch nteret, o (i) whose inancie nterest would reasonably appear o be ffected by, or could afect, such instiutional responsibiftes?

“Family Members” is defined 1o inchude apouse or any dependent. “Dependent’” is any person, of her leg domicite, more of his or her support o his of her spouse or who resided with the Investigator

for more than 180 days during the reporting period



8. Annual Disclosure Statuswillupdate boe! sf gmf du! TBggspwfelU

b Whitney Simmons (Key Person: Assistant) ta

Project Status: Disclosure Not Requirell Annual Disclosure Status: Approved [isposition Status: Nane

Exercise 3 Olnitiating a Proposal

1. Kuali opens to the Dashboard. Expand the menu on the leftside of the screen by clicking the Collapse
Tab (»)

Dashboard Show/hide sections

Proposals Routing to Me Propasals Mot Routing

Post Award In Progress & Negotiations

—

2. From the left hand navigation panel click on Common Tasks

KUALI RESEARCH Dashboard

Proposals Routing to Me Proposals Not Routing

Post Award In Progress & Negotlations




3. Inthe Proposal Development window, select Create Proposal

SANDBOX ENVIRONMENT

KUALI RESEARCH @ Locks

Dashboard Home

Search Institutional Proposal Negotiation Proposal Development

Gemirei Tl Create Institutional Proposal All My Negotiations All My Proposals

All Links Create Proposal Log Create Negoti— Create Proposal
Search Institutional Proposals Search Negotiation Search Proposals

Help Search Proposal Logs

About

L Subaward
ogout

Hodasilessica Create Subaward

£ Switch Apps
Search Subawards

Collapse Menu

4:25PM
x§ 3 e o &£ B 01 ~

4. Inthe Create Proposal window select the following information:

1 Proposal Type: New

Lead Unit: 233100 2 Civil and Environmental Engineering
Activity Type : Research - Applied

Project Dates: 9/01/2019 (start date) and 08/31/2024 (end date)
1 Project Title : My Important Project 2 <enter your initials>

I Sponsor: NIH
NOTE: All sections with an asterisk ( *) must be completed.

SANDBOX ENVIRONMENT -
Kuali Research BEFORE
Create Proposal
Proposal Type: * select .
Lead Unit: * selact -
Activity Type: * select .
Project Dates: * to
Project Title: *
Sponsor; * Q,

5. Click Save and Continue



SANDBOX ENVIRONMENT

Kuali Research AFTER

Create Pr

req

oposal

el

*

Proposal Type: New

*

Lead Unit: 233100 - Civil and Environmental Engineering hd

Activity Type: * Research - Applied

*

Project Dates: 09/01/2019 to 08/31/2024

*

Project Title: My Important Project-0.5.P

»

Sponsor: 365 National Institute of Health Q

Cancel Save and Continue

6. The proposal will open with the display defaulted to the Proposal Details screen.

SANDBOX ENVIRONMENT

Kuali Research -
The proposal number to the left (#75) is an N
Proposal: #75 internal number used to record working proposals. e
PI: Not yet assigned Initiator: mecombj

Status: In Progress
more

Proposal Development

¥ Data Validation (of) S Print @ Copy Medusa I=Hierarchy @ BudgetVersions o Link @ Help ~

Proposal Details

B Basics v indic Is
Proposal Details (D Document was successfully saved
$25 Opportunity
Delivery Info Proposal Type: * New v
Sponser & Program Information Lead Unit: 233100 - Civil and Environmental Engineering
Organization and Location Activity Type: * Research - Applied v
3 Key Personnel > Project Dates: * | 09/01/2019 to 083112024
+ Compliance
Project Title: * | My Important Project-0.S.P
% Attachments
]
() Questionnaire
Sponsor: * 365 National Institute of Health Q
(@] Budget
Prime Sponsor Code: Q
ﬂ Access
A Supplemental Information
Keywords: Nothing selected M

= Summary/Submit

Save ‘Save and Continue Close

NOTE: ThePrime Sponsor can be searched by name or by the designated code number.



Exercise 4 OSelecting System-to-System (S2S) Opportunities

1. Inthe S2S Opportunity screen, if the opportunity is available in Grants.gov then the required
documents can be added to the proposal for submission and data validation in this section. Click the
Find an Opportunity button

SANDBOX ENVIRONMENT

Kuali Research

=—ousics _
Dl © oocument vias successtuly saved 2

Proposal Details

User Attached Forms
Sponsor & Program Information

Organization and Location User Attached Forms
L Key Personnel > + Add User Attached Form
+ Compliance
Q Attachments

@ Questionnaire

Budget

ﬂ Access

é Supplemental Information
(= Summary/Submit

& Super User Actions

X Notifications History

Back Save Save and Confinue Close

2. If the Opportunity ID is unknown, perform a search by selecting the magnifying glass.
SANDBOX ENVIRONMENT

Kuali Research

Lookup

Opportunity Search

Package ID

Opportunity D

Competition ID

CFDA Number

Close Clear Values




Exercise 5 OCompleting Delivery Information (OSP Only)

In the Delivery Info screen, select the method of delivery for the proposal and complete the relevant

information. This section is optional.

Kuali Research

Delivery Info

Proposal Details

(D) Document was successfully saved

525 Opportunity

I Delivery Info I

Organization and Location

Submission By: select

Submission Type: select
Submission Account ID:

Submission Name & Address: -Nange Clear
2 KeyPersonnel >

Number of copies:
" Compliance

Submission description:
R Attachments
@ Questionnaire

Budget

ﬂ Access

+ Data Validation (off) ¥ Print @ Copy = Medusa

=Hierarchy @ Budget Versions

Exercise 6 OCompleting Sponsor & Program Information

1. Inthe Sponsor & Program Information screen select/enter the following :

- Sponsor Deadline:10/05/2019 12:00 p.m.
- Sponsor Deadline Type:Receipt
- Notice of Opportunity: Federal Solicitation

2.
3.

- NSF Science CodeBiological and Biomedical Scienceso Life Sciences: D.02
Enter the CFDA number. 93.859 and click ADD
Click the Save and Continue button

S Link @ Help ~

< .
Sponsor & Program Information
B Basics v
(D) Document was successfully saved

Proposal Details
525 Opportunity

Delivery Info

Sponsor & Program Information

2 Key Personnel
« Compliance
R Attachments
(3 Questionnaire
(@] Budget

B Access

( Summary/Submit
o Super User Actions

Notifications History

Organization and Location

A Supplemental \nf{ﬂaliun

Sponsor deadline: 100512019 | I 12:00 P11 I
Sponsor Deadline Type:| |~ Recsipt 1
Notice of Opportunity:| = Federal Solicitation 1
Opportunity ID:
>
Subawards: ([ Yes, this proposal includes subaward(s)

Sponsor Proposal ID:

NSF Science Code:| = Biological and Biomedical Sciences - Life Sciences: D.02

Anticipated Award Type:  select
Agency Routing Identifier:
Prev Grants.Gov Tracking ID:

Opportunity Title:

~ CFDA

CFDA Number * CFDA Pro itle Name Actions

92.859 Add

Back Save and Continue Close




Exercise 7 OCompleting Organization & Locations

1. On the Organization and Location screen, the Applicant Organization tab will display first. The
vojwfstjuztt! | ogpastonaticgly.o! xj mm! hf of sbuf

2. The Performing Organization tab does not apply to UAH

3. If the work will be performed off campus, click Performance Site Locations

10



