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1. Navigate to www.uah.edu/osp  and click on the Kuali Login Banner 

 

 
 

2. Enter your username and password 

 

 
 

 
 

1. Kuali opens to the Dashboard. Expand the menu on the left side of the screen by clicking the Collapse 
Tab (>) 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Exercise 1 Ơ Logging In 

Exercise 2Ơ Completing the COI /Disclosure  

http://www.uah.edu/osp
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2.  From the left hand navigation panel click on Common Tasks 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

3. In the Common Tasks section under COI click  My Disclosures 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. In the My Disclosures section click Create Disclosure  

  



4 

 

5. Answer the questions and click Next 

 

 

 

 

 

 

 

 

 

 

 

6. Once all questions have been answered on the multiple screens, click Submit 

 

 

 

 

 

 

 

 

 

7. Once completed, a Print option will appear 
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8. Annual Disclosure Status will update boe!sfgmfdu!ƮBqqspwfeƯ 

  

 

 

 

1.  Kuali opens to the Dashboard. Expand the menu on the left side of the screen by clicking the Collapse 

Tab (>)  

 

 

2.  From the left hand navigation panel click on Common Tasks  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

  

 

Exercise 3 Ơ Initiating a Proposal  
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3. In the Proposal Development window, select Create Proposal 

 

 
 

4.  In the Create Proposal window select the following information:  
ī Proposal Type: New 

ī Lead Unit: 233100 Ƨ Civil and Environmental Engineering 

ī Activity Type : Research - Applied 

ī Project Dates: 9/01/2019  (start date) and 08/31/2024  (end date) 

ī Project Title : My Important Project Ƨ <enter your initials> 

ī Sponsor: NIH  

NOTE: All sections with an asterisk ( * ) must be completed.  

 

 

 
5. Click Save and Continue  

BEFORE  
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6. The proposal will open with the display defaulted to the Proposal Details screen.  
 
 
 
 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

The proposal number to the left (#75) is an 

internal number used to record working proposals.  

 

 

NOTE: The Prime Sponsor can be searched by name or by the designated code number. 

AFTER  
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1. In the S2S Opportunity screen, if the opportunity is available in Grants.gov then the required 
documents can be added to the proposal for submission and data validation  in this section . Click the 
Find an Opportunity  button 

 
 

 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 

2. If the Opportunity ID is unknown, perform a search by selecting the magnifying glass. 

 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Exercise 4 Ơ Selecting System-to-System (S2S) Opportunities  
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In the Delivery Info  screen, select the method of delivery for the proposal and complete the relevant 
information. This section is optional.  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

1. In the Sponsor & Program Information  screen select/enter  the following : 
- Sponsor Deadline: 10/05/2019   12:00 p.m.  
- Sponsor Deadline Type: Receipt 
- Notice of Opportunity: Federal Solicitation  
- NSF Science Code: Biological  and Biomedical SciencesơLife Sciences: D.02 

2. Enter the CFDA number: 93.859  and click ADD 
3. Click the Save and Continue button 

 
 
 
 
 
  
 
 
 
 
 
  

4.  
 
 
 
 
 
 
 

Exercise 6 Ơ Completing Sponsor & Program Information  

Exercise 5 Ơ Completing Delivery Information (OSP Only)  
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1. On the Organization and Location  screen, the Applicant Organization  tab will display  first. The 
vojwfstjuzƫt!jogpsnbujpo!xjmm!hfofsbuf automatically . 

 
 
 
 
 
 
 
  
 
 
 
 
 
  
 
 
 
 
 
 
 
 

 

2. The Performing  Organization tab does not apply to UAH 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3.  If the work will be performed off campus, click Performance Site Locations  

Exercise 7 Ơ Completing Organization & Locations  


