
Award 
Expires 

Begin 
Closeout  

All 
Files 

Received 

All 
Requirements 

Met 

Final 
Payment 
Received 

Destruction 
Due 

Request 
Files 

Submit 
All 

Reports 

Run 
Destruction 

Query 

Request 
Payment 

Date 

Y 

N 

Y Y 

N N N 

Y Place 
Award in 
Storage 

Update 
Database 

Destroy 
Files 

Update 
Database 

OFFICE OF SPONSORED PROGRAMS 
 

CONTRACT/GRANT CLOSEOUT 

For additional information regarding closeout process, contact: 
 
Scott Sandlin, CPPM 
Government Property and Contract Closeout Specialist 
256-824-2662 
scott.sandlin@uah.edu 
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