Instructions: Preparing for the Zoom Math Tutoring
Lab

Note: These steps must be done through either the
Zoom web portal or through the desktop
application. These settings cannot be altered on
the phone/tablet application

But, students may still use a smartphone or tablet. For further instructions, skip to

the last page
Step 1) Log into zoom either through the web portal (url: zoom.us) or through the
zoom application on desktop.

2) If you have logged in through the web portal: Click the settings tab on the left side of
the screen and proceed to step 4.

If you have logged in through the desktop application, click the square in the top right
corner with your username initials in it, and then click on Settings
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3) Again, if you have logged in through the application, click “More Settings” at the
bottom of the settings page. This will open a web browser. NOTE: You may have to
close the previous settings page, as it will remain in front.

Settings

Q@ General Use dual monitors (7)

N Enter full screen when starting or joining a meeting
. Video

@ Audic

. Share Screen Show my meeting duration

Automatically copy invitation URL once the meeting starts

v Ask me to confirm when | leave a meeting

. Chat Add Zoom to macOS menu bar

Stop my video and audio when my display is off or screen saver begins
. Virtual Background
. Recording

Theme
. Profile
. Statistics - I

Light ® Use System Setting

Remind me minutes before my upcoming meetings

® Feedback

Reaction Skin Tone

& & & &

B Keyboard Shortcuts

‘i’ Accessibility




Step 4) Within this settings page, we need to enable TWO settings.

1) Breakout Room: This allows co-hosts to move within study sessions. Make
sure to check the “Allow host to assign participants to breakout rooms when
scheduling” box underneath and click save.

REQUEST ADEMO 1.888.799.0125 RESOURCES ~ SUPPORT

2 OOI l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~ SIGN OUT

Allow removed participants to rejoin C)

Allows previously removed meeting participants and webinar panelists to rejoin )

In Meeting (Advanced)

Breakout room Modified Reset

Step 3 Remote support » Modified  Reset

Allow meeting host to provide 1:1 remote support to another participant

Closed captioning

Allow host to type closed captions or assign a participant/third party device to add
closed captions

Save Captions () m

2) CO-HOST: This allows the host to add co-hosts

REQUEST A DEMO 1.888.799.0125 RESOURCES v SUPPORT

Z Ool l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~ SIGN OUT

1 evumaen woevun -
Add a Feedback tab to the Windows Settings or Mac Preferences dialog, and also
enable users to provide feedback to Zoom at the end of the meeting

Display end-of-meeting experience feedback survey C)

Display a thumbs up/down survey at the end of each meeting. If participants
respond with thumbs down, they can provide additional information about what
went wrong. (1)

Co-host Modified Reset

Allow the host to add co-hosts. Co-hosts have the same in-meeting controls as the

Polling ()

Add 'Polls' to the meeting controls. This allows the host to survey the attendees.

G3)

Allow host to put attendee on hold

Allow hosts to temporarily remove an attendee from the meeting.

b

Always show meeting control toolbar () Modified Reset

Always show meeting controls during a meeting ] m



Now that the settings are done, you may join the tutoring lab by entering the following
meeting ID in zoom:

968 2903 5892
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