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The purpose of this manual is to establish policies and procedures under
which departments of UAH must control the use of the VISA Procurement
Cards, issued to their authorized employees to purchase commodities on
behalf of the University. This guide is intended to accomplish the following:

e Ensure purchases made with the P-Card are accomplished in accordance
with State, Federal and University policies and procedures.

e Ensure appropriate internal controls are established within each
department using VISA Procurement Cards.

All transactions using the UAH Procurement Card must benefit and support
the University’s mission of education, research and public service. Use of the
VISA Procurement Card for personal purchases is strictly prohibited.
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The Business Services Office is responsible for the review of this policy every
five years (or whenever circumstances require).
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