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THE UNIVERSITY OF ALABAMA IN HUNTSVILLE 
 

STUDENT SERVICES BUILDING CONFERENCE CENTER USE POLICY 
 
Number  04.03.03 

 
Division University Advancement - Office of Alumni Relations and Special Events 
  
Date  July 25, 2016; Reviewed/revised January 19, 2024 
 
Purpose To establish proper use and access to the Conference Center areas in the 

Student Services Building managed by the Office of Alumni Relations and 
Special Events. 

 
Policy  The Student Services Building (SSB) Conference Center rooms 112, 114, 

and adjacent lobby are designed to provide space for events with primary 
emphasis on the needs of the University's governing board and President's 
Office of The University of Alabama in Huntsville (“UAH” or “University”).  
 
SSB 112, 114, and adjacent lobby can be reserved for specific functions that 
support the educational mission and strategic goals set by the University. 
These spaces can be utilized for the following: 
 

• The Board of Trustees of The University of Alabama 
• President’s Office 
• UAH affiliated boards/advisory bodies 
• New student orientation and prospective student recruitment events 
• UAH special observances 
• Academic conferences 
• Community events with UAH involvement 

 
Under specific circumstances and conditions, events, conferences, seminars, 
and talks by external third-party users may be accommodated if space is 
available. All external third-party users must be sponsored by a University 
registered organization or department. 
 
Reservations are considered on a first-come, first served basis, with priority 
given to the President’s Office. Reservations are subject to cancellation or 
revision by the President or his/her designee. 

Procedures  Requests for reservations must be made in writing using a Student Services 
Building Conference Center request form. For additional information contact 
the Office of Alumni Relations and Special Events at 256-824-6802. 

 
Review The Vice President for University Advancement is responsible for the 

review of  this policy every five years (or when circumstances require).  

http://www.uah.edu/images/administrative/policies/support-documents/university_advancement-ssb_request_form.pdf
http://www.uah.edu/images/administrative/policies/support-documents/university_advancement-ssb_request_form.pdf
https://docs.google.com/forms/d/e/1FAIpQLSdUAwutO50R2KeEl660-UjYkEGdg9IE_1kvaw6mC9Mj-CWELA/viewform?usp=sf_link
https://docs.google.com/forms/d/e/1FAIpQLSdUAwutO50R2KeEl660-UjYkEGdg9IE_1kvaw6mC9Mj-CWELA/viewform?usp=sf_link

