Performance Management Process (PMP)

Personal Review Worksheet

Steps Instructions
1 Login Banner Self Service using your User ID and PIN.
2 Click Login.

To protect your privacy, please Exit and close your browser when you are finished.

User ID: A25120277

| Login |_ | Forgot PIN?

RELEASE: 7.4

Steps Instructions
3 Click the Employee link. Click the Personal Review Worksheet link.
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Performance Management Process (PMP)

Personal Review Worksheet

Steps

Instructions

Click on the current Year of the Evaluation.( For previous users only.)
To view previous evaluations, click on the year button of the evaluation.

Personal Review Worksheet: Complete the six statements.

O LINE PERFORMANCE EVALUATION

PERSOMNAL REVIEW WORKSHEET

\ Ehare how you heve contritmied to UA s ill's o yourdepartments mission, visim, and
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Steps

Instructions

Click SAVE to save the document and return at a later time. Or click the Q4
check box and SAVE to submit your Personal Review Worksheet. Click Exit to
close Banner Self Service.
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Performance Management Process (PMP)

Personal Review Worksheet

Steps Instructions

6 Once the supervisor sign and submit the Performance Evaluation, the employee
returns to the (Banner Self Service) Personal Review Worksheet to sign the
completed Performance Evaluation.
7 Click Sign.

By signing off on this form, yvou acknowledge that you have received it.
You also agree by signing this form, that vou will keep your results confidential.
Your signature does not signify that you agree with vour evaluation.

Steps Instructions
8 Enter your PIN.
7 Click Submit. You may Review your Evaluation at any time.

| ONLINE PERFORMANCE EVALUATION

 PERFORMANCE EVALUATI

By inputting yvour PIN number here you sign off that voul have read and understand this for

E*.*-*.*.;*.‘ * -Submit

[ Review Evaluation ]

Steps Instructions
9 Enter Comments.
10 | Click Submit Query.

If vou disagree with vour evaluation please enter why in this box,

Submit Query ]

Congratulation! You have completed your Personal Review Worksheet.
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