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Steps Instructions 
1 Login Banner Self Service using your User ID and PIN.  
2 Click Login. 

 

Steps Instructions 
3 Click the Employee link.  Click the  Personal Review Worksheet link. 
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Steps Instructions 
 Click on the current Year  of the Evaluation.( For previous users only.)   

To view previous evaluations, click on the year button of the evaluation. 
4 Personal Review Worksheet:  Complete the six statements. 

 

 

 

 

 

 

Steps Instructions 
5 Click SAVE to save the document and return at a later time.  Or click the  

check box and SAVE to submit your Personal Review Worksheet. Click Exit to 
close Banner Self Service. 
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Congratulation!   You have completed your Personal Review Worksheet. 

Steps Instructions 
6 Once the supervisor sign and submit the Performance Evaluation, the employee 

returns to the (Banner Self Service) Personal Review Worksheet to sign the 
completed Performance Evaluation. 

7 Click Sign. 

Steps Instructions 
8 Enter your PIN. 
7 Click Submit.  You may Review your Evaluation at any time. 

Steps Instructions 
9 Enter Comments. 

10 Click Submit Query. 


