
ePAF – Creating a Proxy 
 

You can choose another manager to act on your behalf in the event of your absence (‘proxy’).  All approvers 
should have at least one proxy.  This will allow your proxy to view past, present and future ePAFs; and 
approve your current ePAF transactions. Here how to set it up: 

1. Click on ePAF Proxy Records 

 

2. Use the drop-down list to choose the name for the Approval Level; then select “GO”. 

 

 

3.  Choose the name for your proxy from the drop-down list, then “check’  Add checkbox. Select 
“SAVE”. 

 


