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Encumbrance Query

Use the Encumbrance Query 
to find Purchase Orders 
(open or closed) for a 
specific Organization Code.

Click here!!!!



Encumbrance Query

The ‘Open’ Encumbrance Query displays all Purchase Orders 
that have not been completely ‘Liquidated’ (last column).  You 
can also drill down into the individual PO’s if needed. 

You may also opt to see ‘All’ or even ‘Closed’ 
Encumbrances on a given Org within the Query.



View Document

Click the View Document 
block to begin.



View Document

Click the View Document Icon



View Document

1) Select 
the 
Document 
Type from 
the 
Dropdown 
list

2) Enter the 
Document 
Number in 
‘Document 
Search’ area. 

3) Click View 
Document
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Questions?

Contact us!
Melissa Brown:  mab0063@uah.edu; Ext 5217
Tammy Haymon: tgh0008@uah.edu; Ext 2242
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