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Topics to be discussed in this presentation:

● New Furniture Selection and Procurement Process



Furniture Selection and Procurement Process



Task Chair Order Requests



Updated Process
Furniture, Fixtures, & Equipment (FF&E)

FF&E Examples:

• All furniture: student desks, lounge furniture, task chairs, etc.
• Window treatments: blinds, roller shades, window film, etc.
• Freestanding lamps/lighting
• Decorative artwork & murals
• Signage
• Rugs
• Bulletin boards & dry erase boards
• Display/trophy cases
• Restroom accessories
• Lab furnishings/industrial shelving
• Other specialty items



Updated Process
Furniture, Fixtures, & Equipment (FF&E)

Why has the process changed?

● Code Compliance

● Ease of Maintenance

● Safety & Risk Reduction

● Durability & Longevity



Project Request Process

Project Request Form

• Primary Contact Information

• Project Location

• Project Type(s)

• Funding Source Information

• Approval Signature(s)



Questions?


