Budget Office Training

Banner Finance Self-Service Help
Finding Revenues




Basic Budget Queries

Home Student Affairs Academics

Home Community » Home »

ANNOUNCEMENTS OIT SERVICES CAMPUS SERVICES

Announcements All v

Canvas » UAH Police / Parking Management
legmi T
=

TG T OIS 7
Chargerware » EMPLOYEE SERVICES

download software

You currently have no announcements.

u
[ Show Hidden g

Huron UAH Enroliment Management Plan (Final-

-
ADMINISTRATION Qualtrics » Revised 12-5-13) »

create and manage surveys

B
STRATEGIC PLAN a
¢

Campus Growth & Improvements Self Service Main Pages

Exterior Wayfinding » Employee »
Strategic Plan-Expanding Horizons » A E:‘;’;;l”lan
Tactical Plan » h

Balanced Scorecard » COMPLIANCE FORMS Online Learning - Faculty Resources » Payroll Self Service

N Online Programs and Courses » 2:;'/9;:‘:;‘?
Chlld Pr “ ti " Policy Compli Online Learning Best Practice Checklist » Leave Balances »
DRAFT AND INTERIM POLIGIES FOR ook Prteeon Potey Gonplsnow™ e —————
REVIEW b Child Abuse or Neglect » Canvas Instructor Tour » HR Conineetion's

learn how to create quizzes, assignments,

discussions, modules and more Toity i Salagy Statement:s

Performance Evaluation »
Online Course Template » Personal Review Worksheet »

Draft Policies »
Interim Policies »

TITLE IX COMPLIANCE

designed to facilitate a modular online course

structure Faculty & Advisors
2017 Employee Title IX Training » Faculty & Advisor Self Service »
Online/Distance Learning Policy » Charger 360 Referrals »
EAB Student Success Collaborative »
Maxient »

Student Instructor Evaluations »
STUDENT SERVICES Tk20 Log In »
Research

Registration

Sponsored Programs Research Reporting »




Banner Finance Self-Service

A\

THE UNIVERSITY OF
ALABAMA IN HUNTSVILLE

Personal Information Student Financial Aid Employee J3[FTT¢S

Search | RETURNTOMENU SITEMAP HELP EXIT

Finance

s s QN

Encumbrance Query
Requisition

Approve Documents

View Document

Multiple Line Budget Transfers
Budget Development

e~Print Repository

ARRA Certification

[ Budget Queries | Encumbrance Query | Requisition | Approve Documents | View Document | Multiple Line Budget Transfers | Budget Development | e~Print Repository | ARRA Certification ]

RELEASE: 8.7




Budget Status by Account-Revenues
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@ To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and select Retrieve Query.

Create a New Query
Type | Budget Status by Account v

Create Query

Retrieve Existing Query

Saved Query
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Select the Operating Ledger Data columns to display on the report. Adopted Budget_ Budget at the beginning Of the

¥ |Adopted Budget | ¥ |Year to Date Fiscal Year (October 1)

U |Budget Adjustment| ¥ |Encumbrances Accounted Budget' BUdget as of ‘tOday’

[ |Adjusted Budget || ¥ |Reservations Year to Date- Actual Charges that have hit the

) [Temporary Budget || [Commitments account as of ‘today’

¥ |Accounted Budget | ¥ |Available Balance Encumbrances- Purchase Orders (PO’s)-Type of

Save Query as:| | commitment

[ Shared : P :
Reservations- Requisitions - Type of commitment

a P

[ Budget Queries | Encumbrance Query | Requisition | Approve Documents | View Document | Multiple Line Budget Transfers | Budget Development | e~Print Repository | ARRA Certification ]
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I For a Budget Query to be successful, a user with Fund Organization query access must enter a valuz in either the Organization or Grant fields as well as the Fiscal Year, Period, and Chart of Accounts fields. If Grant information is queried, all retrieved information is Grant Inception
to Date. Otherwise, all information retrieved is through the Fiscal Year to Date.

o perform a comparison query select a Comparison Fiscal Year and Period in addition to the required Fiscal Year and Perlod. With this selection, all details retrieved will be placed next to the corresponding comparison fiscal period.

For the most current information
Fiscal Year- 2021
Fiscal Period- 14
Chart of Accounts- H
Step 1- Enter 6-digit Org/Index into
L ‘Index’ box

[ Shared

S Step 2-Click ‘Submit Query’

Fiscal year: 2021 Fiscal period:
Comparison Fiscal year: Comparison Fiscal period:
Commitment Type:
Chart of Accounts
Activity

Fund
Organization

Grant

D e

Account

ey
1]l

Program

[ Budget Queries | Encumbrance Query | Requisition | Approve Documents | View Document | Multiple Line Budget Transfers | Budget Development | e~Print Repository | ARRA Certification ]

RELEASE: 8.7.0.2

© 2020 Ellucian Company L.P. and its affiliates.




Budget Query Setup-Revenues

AN\

THE UNIVERSITY OF
ALABAMA [N HUNTSVILLE

Personal Information Student Financial Aid Employee m Proxy Menu

search  |[&] MENU SITEMAP HELP EXIT
Budget Queries

Fiscal yl-aar: - Fiscal pf-:rind:- -

- O Fund and Org Sections will auto-populate as
—] i

| 3 — . will E’rogram code ,
-— z -—;:::;pe DD Make sure that ‘Include Revenue Accounts
I — i

. b-ox is ch?ckeq '

= KRN **Click ‘Submit Query’ again to view the

ave QUery as:

(] Shared uer

Query
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Reading the Budget Query by

Account with Revenues

Report Parameters

Organization Budget Status Report

As of Dec 15, 2020

By Account A
Period Ending Sep 30, 2021 <

Chart of Accounts|H The University of AL in Huntsville)Commitment Type|All
Fund | [Program 20 Research
Organization | Activity All

|Account Al Location All

View Pending Documents

T FUND, ORG AND DATES!

' CHECK YOUR TITLE,

Query Results
|Account |IAccount Title FY21/PD14 Adopted Budget|FY21/PD14 Accounted Budget|FY21/PD14 Year to Date(FY21/PD14 Encumbrances|FY21/PD14 Reservations|FY21/PD14 Available Balance
5811 |C & G Clearing 0.00 271.594] 332.31 0.00 0.00, ( 60.37)
Y 7000 [Expenditures 0.00) 47 g AT 0.00) .00 S [ 4,094.43
7172 |Internet/Web Services| 0.00 ([ 1°9] i i 0.00 0.00] I (1,950.00)
Report Total (of all records) 0.00 (1,8 b)) 1 0.00 0.7 /V

‘ Download All Ledger Columns H Download Selected Ledger Columns H View Payroll Expense Detail

‘ Save Query as: H

Note 1: Revenue codes

Account codes with ‘5xxx’ are Revenue
account codes. This line will appear only
if Include Revenue Accounts Box is
checked on the previous screen.

Note 2: Accounted Budget, Year-to-Date, Available Balance

The Accounted Budget is already available to be spent.
The Year-to-Date has accrued within the Fiscal Year
The negative Available Balance amount is the result of
the Accounted Budget minus the YTD in revenue line

5811.

In this example, there is $60.37 available that can be moved

to the expenditure line

Note 3:

If the Include Revenue Accounts
box is checked, you will not see
an amount in Available Balance

for the Report Total.

The Revenue amounts are not
‘Available’ for use until they are
added to the Expenditures
budget. Therefore, no total can

be calculated.




Revenue Requests

\

Requests to move revenue should be emailed to:

Tammy Haymon at tghooo8(@uah.edu

The email request should include the following
* Organization Code
* Fund Code
* Estimated amount

Please note, the Budget Office may request additional
information from you related to the revenue source before
processing your request.
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Contact us!
Tammy Haymon: tghooo8@uah.edu; Ext 2242

Mark Massey: mdmoo23(@uah.edu ; Ext 5217
Alicia Callis: hoscha@uah.edu ; Ext 5604
Chih Loo: looc@uah.edu ; Ext 2243
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