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Access and Read e-Print Reports

Presenter
Presentation Notes
Welcome to the Office of Budgets and Management Information’s Banner Finance Self-Service Training.

This is a procedural tutorial to learn to access and read the e-Print reports from the e-Print Repository.




∗ Describe what e-Print Repository is.
∗ Learn how to access e-Print reports.
∗ Analyze and interpret e-Print reports for use as a 

budget tool.

Lesson Objectives



∗ E-Print Repository is a web-based system designed to 

distribute and print financial reports to authorized 

recipients. 

∗ Some UAH Reports included are the monthly Budget 

Status Report, the Budget Statement and bi-weekly 

payroll reports.

What Is E-Print Repository?



E-Print Repository Access
https://www.uah.edu/budget/self-service-help

Presenter
Presentation Notes
Users will need to request e-Print access specifically on the Banner Finance Self-Service access form found on our website in order to be authorized to use the e-Print Repository. The link to our Help page where our form link is is https://www.uah.edu/budget/self-service-help.   There is an ePrint Repository checkbox on the form if the user needs ePrint access.

Users need a supported browser to login and a reader that can open .pdf documents.  The UAH OIT department can answer questions the user has about desktop software.


https://www.uah.edu/budget/self-service-help


Accessing ePrint Reports

From the My Finance 
Main Page, click on 
the Four Square 
menu in the upper 
left corner, select 
Banner, Finance, 
then e-Print 
Repository.



Accessing ePrint Reports



Accessing ePrint Reports



Accessing ePrint Reports



























∗ Contact us!

∗ Website:  
https://www.uah.edu/bud

∗ Ext. 5217 for Payroll Reports
∗ Ext. 2242 for All Other Reports

Questions?

https://www.uah.edu/bud
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