1. Contact OEHS @ Kristy.olive@uah.edu to obtain a username and password.
2. Go to www.uah.edu/OEHS and click on the link for Chemical Information.
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3. Click on the link for UAH Safety Data Sheets.
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p—— Safety Data Sheets
The Occupational Safety and Health Act requires employers to train their employees on how to interpret safety

data sheet information; in addition, employers are required to provide safety data sheets to employees who work
with hazardous materials.

Training on how to interpret data on safety data sheets is available at http://www.uah.edu/oehs/available-
safety-training

. Non-lab employees will select Hazard Communications with GHSZ
. Lab employees will select Laboratory Safety Refresher

SDS Online

UAH Safety Data Sheets
« Instructions for adding Chemical Inventory to MSDS Online®

For more information please email UAH Campus Safety Specialist Kristy Olive at & kristy.olive@uah.edu or call
(256) 824-2171. -
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4. Click Log In.
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6. On the left sidebar, click “MSDSOnline Search”
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7. Type the chemical you would like to add or update in the search bar and click the magnifying
glass.
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8. When your search results appear they will have either open check boxes to the right of the
chemical or boxes with a green check.
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7a. If the chemical you are looking for has an empty box, click the box and the brown arrow on the right
side of the screen will open a menu. Please select “Assign to company list” and skip to step 8.
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7b. If the chemical you are looking for has a box with a green check click on the green check and a
screen will open like the one below. Click the “Add New Location” button under the Inventory bar. Click
Add New Location and proceed to step 8.
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9. If this is a new chemical for our system, a screen will open titled Approval Details. Please
review the information to be sure you have the correct chemical and manufacturer and that the
contact information is correct in case OEHS has a question. ***The location box is very
important. Please choose the location where the chemical will be used from this dropdown
menu before clicking Continue.***

@ HS O-

BB rove  mRT DESGN  PAGELAYOUT  REFERENGES  MALNGS  REVEW  VEW Kisty L Owe - [
Navigation St Format Text Effects v
e e

Sesrch document

- Approval Details | MSDSonii... % E

HEADINGS ~ PAGES  RESULTS|

Create an interactive oustine of your
document.

It's a great way to keep tack of wher
o quickly move your content arour

To get started, goto the Home tab anf|
Heading styles o the headings in you

document. Approval Details

Please fil out the addtional details regarding your submission.

File Edit View Favorites Tools Help

% @ Synergist Webinars &) CMECalifornia CME-CEC. &) hittp--www2.epa.gov-sites... I Suggested Sites v &) Web &

B= safety Center  fJ| MSDS Search

HYDROCHLORIC ACID 20 BE NSF

Product Details
Source: MSDSonine Search
cAs#:
Manufacturer: BRENNTAG MID-SOUTH, INC
Manufacturer Alias: BRENNTAG MID-SOUTH, INC.
Product Code:

Contact Information

Include your contact information for notifications of changes to this products approval status.

First Name:
Addison
Last Name:
Sutphin

Email
2cs0026@uan edu
Location

300

@HS 0=
BB rove  mRT DESGN  PAGELAYOUT  REFERENGES  MALNGS  REVEW  VEW Kisty L Owe - [
Navigation St Format Text Effects v

€ 5 I—————

- Approval Details | MSDSonii... % E

HEADINGS ~ PAGES ~ RESULTSI| File Edit View Favorites Tools Help
¥ @ Synergist Webinars &) CMECalifornia CME-CEC. G http--www2.epa.gov-sites... [ Suggested Sites v &) Web 5

Create an interactive outiine of your
document. ~

1t'sa great way to keep track of wherel oduct Detalls

of quickly move your content aroundd Source: MSDSonine Search é .
To get started, g cas#: 3
Hackg 1o ity e Manufacturer: BRENNTAG MID-SOUTH, INC

Manufacturer Alias: BRENNTAG MID-SOUTH, INC.
Product Code:

Contact Information

Include your contact information for notifications of changes 1o this product’s approval status.

First Name
Addison
Last Name:
Sutphin

Email.
acs0026@uah edu

Location

300 ]

Submission Details

2015 Al Rights Reserved



10. At this point you will be given the option to add a file. This is where you would upload a pdf of
the SDS if you have one. Many are already loaded into the software so this is seldom necessary.

11. This screen has a box that asks: What is the reason for your submission? Use the dropdown
menu to choose a reason and provide comments in the box if necessary. If this is a new
chemical to your lab, please provide a quantity in the comments box.

12. Click Submit and this information will be sent to OEHS for review and approval. If there are no
problems with the submission, the chemical will be added to your inventory.

13. You may view your existing inventory by Clicking on All Products in the menu on the left and
choosing your location in the Locations Drop Down. After the inventory loads, you can export a
copy by clicking on the Export button and following the prompts.
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If you have any additional questions or would like hands-on training on using the system, please contact
OEHS at 256-824-2171 or Kristy.olive@uah.edu.



