
Inspection and Issue Guide 

Inspections 
To view inspection reports and data start on the Dashboard, click Inspections on the sidebar: 

Select Completed Inspections at the top of the page to be taken to a list of all inspections OEHS 
has conducted in your spaces. Click the blue completed date of an inspection to be taken to the 
full Overview of that inspection. 



You can view the entire PDF report by clicking here – it will open in a new window. 

The folder icon is where you can view documents and notes that OEHS has uploaded, and also 
upload documents and notes yourself. 

Any images uploaded can be viewed here. 

This section is where you can quickly view the responses from the inspection. 
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Issues 

There are several cards on the Dashboard that you can click to view issues, but to view the entire 
list click Issues on the left sidebar: 

This will take you to the Open Issues list. You can resolve the issue from here by clicking the 
Actions dropdown menu and selecting Mark as Complete, and then fill in the Remediation note 
section to explain how the issue was resolved. Then click Update Issues.  



To view more data on any reported issue click its title to go to the Issue Detail page. 

Use the same procedure as earlier to resolve the issue. Click the Actions dropdown menu, then fill 
in the Remediation note, and click Update issue. You can also upload images or ask questions about 
the issue by clicking the Notes icon on the upper right of the page.  



Daily Digest: 

The day after OEHS submits an inspection report for a space the PI and any other designated 
individuals will receive a Daily Digest email with a list of issues from the inspection, if any were 
found. Click the link in the email to be taken to the Open Issues page.  
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