
MEMORANDUM OF UNDERSTANDING

BETWEEN

THE UNIVERSITY OF ALABAMA IN HUNTSVILLE

AND

<Insert name of LEA in all caps.>

This MEMORANDUM OF UNDERSTANDING (MOU) is made and entered into between The Board of Trustees of The University of Alabama, a public educational and constitutional instrumentality of the State of Alabama, incorporated by statute, for and on behalf of The University of Alabama in Huntsville that is acting under this MOU through its College Of Education, hereinafter “UAH” and <Insert name and address of cooperating school.>, hereinafter “LEA.” 

PURPOSE

The purpose of this MOU is to delineate and clarify the roles and responsibilities of UAH and the cooperating LEA in the implementation of UAH’s Educator Preparation Program, hereinafter “Program,” to provide UAH teacher candidates with Field Experiences and UAH interns with Internships.

I.        FIELD EXPERIENCE SITE ASSIGNMENTS 

A. UAH will submit to the appropriate LEA personnel its field experience placement requests, including grade level and teaching area. Requests will be submitted to LEAs by UAH’s Coordinator of Field and Clinical Experiences. 

Various field experience placements will be requested.  The Coordinator of Field and Clinical Experience and/or faculty may call, email, or visit schools to monitor progress of teacher candidates as they complete field experiences.

B. Only the designated LEA personnel and UAH’s Coordinator of Field and Clinical Experience may request and confirm site assignments.  Site assignments will be requested and confirmed in writing.  Electronic mail is acceptable. 

C. UAH will ensure that teacher candidates have met all prerequisites, including grade point average, criminal background clearance, and/or admission to UAH’s Educator Preparation Program, (as applicable) prior to the beginning of the placement.

D. Teacher candidates will be required to sign a document acknowledging they understand the guidelines for successfully completing field experience.

E. Teacher candidates participate in sequential and systematic field experiences designed to link knowledge and skills with effective classroom planning, instruction, and assessment.  As candidates progress through the program, they will demonstrate novice, then emerging, and finally proficient competencies. 



II.	 INTERNSHIP ASSIGNMENTS

A. UAH will submit to the appropriate LEA personnel its clinical practice internship placement         requests, including grade level and teaching area. Requests will be submitted to LEAs by UAH’s Coordinator of Field and Clinical Experiences. 

Various internship placements will be requested.  The Coordinator of Field and Clinical Experience and/or faculty may call, email, or visit schools to monitor progress of interns as they complete internship. 

B. Only the designated LEA personnel and UAH’s Coordinator of Field and Clinical Experience may request and confirm site assignments.  Site assignments will be requested and confirmed in writing.  Electronic mail is acceptable

C. UAH will ensure interns have met all prerequisites, including grade point average, criminal background clearance, and admission to internship prior to the beginning of their internship.
D. Interns are required to complete specific assessments mandated by the Alabama State Department of Education (e.g., edTPA) as well as satisfy all UAH requirements.

E. Interns are required to complete one semester of internship.  Two placements are secured for each teacher candidate during internship.  Interns are responsible for teaching a minimum of 20 full days, of which at least 10 must be consecutive, in each placement. 

III. 	SELECTION OF LEA MENTOR TEACHERS 

A. [bookmark: _GoBack]Mentor teachers must have completed a minimum of three years of successful teaching.  A master’s degree in the licensure area and/or National Board Certification is preferred.  A waiver must be obtained if qualifications are not met.

B. Selection of mentor teachers is the shared responsibility of the LEA and UAH. 

C. The mentor teacher must be competent and licensed in the field for which he or she is to mentor a teacher candidate or intern.
 

IV. 	PREPARATION FOR THE ROLE OF MENTOR TEACHER
 
A. UAH and the LEA will provide support and extend training opportunities for cooperating teachers when needed and as available. 

B.	UAH will provide mentor teachers with training to assist in preparing for the role.  Prior to the beginning of the internship, mentor teachers will participate in an orientation with the university supervisor and intern.

C.   The UAH Teacher Candidate and Internship Handbooks provide specific guidelines and are available on the UAH College of Education website. 

D.  The mentor teacher will complete the EDUCATEAlabama survey and internship assessments. 


V. 	SITE TERMINATION 

A. A mentor teacher or school administrator may initiate an intervention and/or termination of a placement after consultation with the UAH university supervisor and/or Coordinator of Field and Clinical Experiences. UAH recognizes that candidates must comply with all LEA policies and procedures and will so instruct its candidates. When a violation of policy occurs, the LEA will notify UAH of the concern(s), and, if requested by the LEA, UAH will remove the candidate from the setting, thus terminating the placement. 

B. UAH will notify the LEA if it determines that a candidate must be removed for any reason. These reasons can be, but are not limited to: tardiness, absences, grades, or unacceptable performance or behavior.  A letter explaining the placement termination will be sent by UAH to the mentor teacher and/or school administrator. Electronic mail is acceptable.

C.	The UAH university supervisor or other designated UAH personnel will confer with the candidate to explain any termination of placement. 	 

VI. 	ANNUAL REVIEW 

This MOU shall be reviewed annually by the parties to determine if modifications are necessary.  If no modifications are necessary, the MOU will automatically renew. 

VII.    	MISCELLANEOUS 

A.	UAH and the LEA shall work in a cooperative spirit to enhance programs and services to mutual clientele; 
B. 	UAH and the LEA shall work in a collaborative manner to enhance the Educator Preparation Program to serve the students, school systems, and citizens of North Alabama. 


X.	ENTIRE UNDERSTANDING 

This MOU contains the entire understandings of the parties.  This MOU may be amended only by mutual written agreement by the parties, through their authorized representatives. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the dates indicated below.

       THE BOARD OF TRUSTEES OF THE 	                <Insert name of LEA in all caps.>    
       UNIVERSITY OF ALABAMA, FOR AND
       ON BEHALF OF THE UNIVERSITY OF
       ALABAMA IN HUNTSVILLE

       _____________________________________             _________________________________
       Christine W. Curtis                                                       <Insert name of school superintendent or designated LEA official.>
       Provost and Executive Vice President for
       for Academic Affairs

Date:_______________________________ 		Date:______________________________ 

