Semester Deadlines
(See your timetable for specific dates each semester!!!)
	When?
	Action
	Form needed?
	Who signs it?
	Where you take it

	Through the 5th day of classes
	Drop and Add
	Registration form or the WEB
	For adding, you and your advisor unless you have an approved POS on file.  Financial Aid if you change the number of hours.  The Athletic Compliance officer (Julie Woltjen) if you are an NCAA athlete.
	Charger central, your advisor, or the WEB (if you have authorization)

	Through the 5th day of classes
	Add *(rare cases will be allowed)
	Registration form only!  NOT the WEB
	Your advisor and the instructor or department chair
	Charger Central or you advisor

	Through the 2nd week
	Drop only (full refund of tuition) course does not appear on your transcript.
	Registration form or the WEB
	You.  Although you do not need their signatures to withdraw, it is advisable to speak with your advisor, Financial aid, and/or the athletic compliance officer to make sure this is the best decision.
	Charger Central, your advisor, or the WEB

	Through the 3rd week
	Change to audit
	Registration form or the WEB
	Same as above
	Charger Central

	Through the 8th week
	Withdraw no refund.  W on transcript
	Registration form or the WEB
	Same as above
	Charger Central, your advisor, or the WEB

	After the 8th week
	Late withdrawal W on transcript
	Late withdrawal petition forms.  These vary by department, but will include the registration form and documentation of the extenuating circumstance to justify the late withdrawal
	Varies, but will include you, anyone providing documentation, your instructor, and the dean of your college.
	Get the form and explanation of the process (may vary with the College) from your advisor.

	Up to 2 years after the effected semester
	Retroactive withdrawal( Converts all grades in one semester to W
	Petition (student development in UC 113 can help you with the content of the petition) and documentation of extenuating circumstances
	You and anyone providing documentation
	Vice President for Student Affairs ( UC 114)

	No earlier than 2 years after the last semester effected 
	Academic bankruptcy(  all work before a certain date is excluded from the GPA)
	Petition( student development in UC 113 can help you with the petition)
	You
	Admissions and Scholastic Affairs Committee( UC124)


