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The University of Alahama in Huntsville




	OFFICE OF ACADEMIC AFFAIRS

AUTHORIZATION TO RECRUIT ACADEMIC PERSONNEL 



Log No.       

Date Received       
Do Not Fill In

	Department/Program:        
	College:       


Proposed Area(s) of Specialization:       
	Proposed Academic Rank:       
	Proposed Date for Appointment to Begin:       


	Status of Position: 
	 FORMCHECKBOX 
Tenure‑Earning          
	 FORMCHECKBOX 
Temporary           
	 FORMCHECKBOX 
Part‑time          
	 FORMCHECKBOX 
Other


Current Policy Salary Range:       
	Position is:   FORMCHECKBOX 
New
	 FORMCHECKBOX 
Replacement; for whom       


	Budget Account No(s):                     
	Position No(s):       
	  Budgeted Salary:       


Position description and characteristics of person to be recruited. These statements will form the basis of recruitment advertisements. The characteristics constitute the criteria for screening applicants. Only minimum, objective, job‑related requirements should be stated.


     
Justification for continuation of the position and changes In position description (if recruitment Is for replacement). Explain any change in emphasis and its effect on the academic program.

     
Search Committee Membership:       
______________________________________________
______________________________________________
__

Department/Program Chair
            Date
Dean


Date

______________________________________________
________________________________________________


Faculty EEO Coordinator                                  Date

 Provost and Vice President for Academic Affairs

Date

Distribution of Approved Copies:


Original
‑Provost and VP for Academic Affairs


Canary
‑Faculty Equal Employment Opportunity Coordinator


Pink
‑Dean


Goldenrod
‑Depanment/Proqram Chair
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