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	OFFICE OF ACADEMIC AFFAIRS

UNDERGRADUATE COURSE APPROVAL FORM – COURSE CHANGE


	College:         
	Department or Program:       

	
	

	Course Number:         
	Course Title:       
	 Credit Hours:       

	Cross Listed Course Numbers*:        ,      ,      ,      ,      ,      ,      


*If this course is cross-listed with a graduate course, both the undergraduate and graduate syllabi must be provided to the graduate school for review.

	Nature of Change (Check all that apply)
	Effective Date         

	Course Number Change  FORMCHECKBOX 
       
	Old Number:         Delete old number? Yes   FORMCHECKBOX 
 No   FORMCHECKBOX 

	New Number:                 

    

	Course Description Change   FORMCHECKBOX 
       


	Old Description:                 



	
	New Description:                 



	Course Requisite Change   FORMCHECKBOX 
       


	Old Requisite:                 



	
	New Requisite:                 



	Class Restriction Change  FORMCHECKBOX 

	Old Restriction:                 



	
	New Restriction:                 



	Fee Change   FORMCHECKBOX 
       


	Old Fee:                 


	New Fee: $                



	Other   FORMCHECKBOX 
       


	Description of Change:                 





Justification
	Grading System: 
	(A-F)  FORMCHECKBOX 

	(A-NC)   FORMCHECKBOX 

	Satisfactory/Unsatisfactory (S-U)  FORMCHECKBOX 
      
	Pass/Fail (P/F)  FORMCHECKBOX 



Does this program involve multiple academic units in the originating college?   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

If so, the chair of each academic unit should sign the form.

Does this program involve academic units external to the originating college?   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

If so, the dean of the originating college should obtain signatures of acknowledgement and optional comments from the other unit(s) before sending the proposal to the Undergraduate Curriculum Committee.


Approvals:



Lab Fee:





Approved


 Date





Department Chair
Date





Not Approved

 Date 


College Curriculum Committee 
Date



Approvals of Other Academic Units in the College::
College Dean 
Date

Undergraduate Curriculum Committee
Date

Department Chair
   

Date


Provost
Date

Department Chair


Date
Acknowledgements:




Comments (Optional):
Department Chair



Date



College Curriculum Committee


Date



College Dean



Date
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