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Log-in Information

1. Enter your Username and Password.
e Username:
O First name, first 2 letters of last name, last 4 of SSN
= Example: janesm3322
e Password default:
O Last name and last 4 digits of your SSN
=  The default is case sensitive. Please enter your password in either format
as the example below illustrates:

e  SMITH3322 or Smith3322

2. Select Log in or press Enter.

uch.com/Platform/Defaultaspx?ApplicationID=HRInTouch&PagelD=Login&TenantD=UAH

Welcome to HRConnection! "' Login to your account
Once you log in, you will find a powerful website with interactive tools and videos to help you learn more about Username*

the University, your benefits and other topics of interest. Using HRConnection, we hope that you will find

everything you need to make better healthcare and benefit decisions. ‘

Password*

Can't access your account? »

Note: For assistance, please call Technical
Support at |.866.822.8688.

Supported Browsers

Learn about Officially Supported Browsers

D 2013 Benefitfocus.com, Inc. All rights reserved. Terms of Use | Privacy Statement
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3. The first time you log into the system, you will be prompted to change your initial password
and answer security questions.

Reset Password
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4. Click on Enroll or View Your Benefits Now.
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4. Click on Get Started to begin your Open Enrollment process.
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BENEFITFGCUS

HOME LEARNING CENTER

. g Welcome, AMANDA!
B
g A\ Last Login: Wed Nov 06, 2013 11:07:12 AM EST

¥ou h

= Login Information Video Glossary
() £ . .

Edin Passwerd Confused by benefit terminclegy?
o

Dependents My Document Center

@ iew and edit dependent infarmation View and uplaad required documents

Logout

Confirming your 2014 Benefits

Lbenefitfocus.com/memt

Review Your Dependents

BENEFITFCCUS
AR peview and update
Tell us about your family dependents for your

Thig information will be available when y
dependents based on the coverage you ¥

ehs. You can add o remove your health, dental and vision

_ : plans. If you are adding
preT— dependents, you will also
e - need to upload

documentation to validate
their eligibility.

To add a dependent, Click Add Dependent

Click Next

The Open Enrollment Benefits section will display all benefits that you are eligible for. You will
need to complete, review, and save one benefit at a time. Please note that even if you are
currently enrolled in benefits, you must confirm the benefits you want for the upcoming year.

1. Select Get Started tab. The first of several enrollment pages will display for you to enter
information.

Please Note: You must open and complete all sections listed below to complete and save
your insurance elections.
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@ Medical, Dental, Vision = confirm current enrollment or submit a change.
@) Flexible Spending Account — confirm or decline enrollment.

Life Insurance — designate beneficiary (ies)
PyoTe—

Mt Oanest

o Flexible Spending Accounts 2014 e Life and AD&D 2014

on Incomplete - Please complete by 1 1/27/2013

LA S Section Incomplete - Please complete by 11/27/2013 -

You are being offered the following options You are being offered the following options

Health FsA Life
Dependent Care FSA ADED

T v Setotarsd

2. Click on Edit Information to confirm or change your election(s).

3. Proceed from page to page by selecting the Next button. When you have entered all
required information, a review page will display.

4. On the Review page, look over your information closely. You will have the option to Edif or
Save the information. If you need to change any information, select the Edit button next to the
corresponding section. Once you have made all necessary changes, select Save.

5.Upload documentation if you are adding dependents who were not previously enrolled in your

insurance plan.
BENEFITFGCUS

HOME PROFILE BENEFITS LEARNING CENTER

Dependent Verfication

Documentation is required to confirm eligibiliey of not previously enrolled in your insurance plan.
Documentation is required
You may upload documents through the Document Center
Definition of an Eligible Dependent
For requests with 2 status of "Document Required,” upload a document to associate it. The Document will then show as "Pending Approval” until it is

approved or denied by an administrator. When adding a document through the "Add Document” option, it can then be associated with a "Document
Required” request and can be viewed by selecting "All Documents.”

Documents

There are 0 documents.  + Add Document
A Begin typing search quer X| goo per page | 10 -
Filter by type _All Filter by status _All Documents

- Document Name - File Type | Date Created

perpage | 10 ~

Benefitfocus ® s a registered mark of Benefitfocus.com, Inc. For Site Navigation Assistance, please call 1.877.336.8082
Monday through Friday, 8:00 a.m. to 6:00 p.m.
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6. You will be presented with the Confirmation page. You can print a summary report of your
benefits from here. If you select Next you will be returned to the Home page.

Congratulations, Samuel!
You have fully completed your enroll processi Your Enroliment Progress

I. Profile
Please review and print your detailed information for your O of
records. Click Next to return to your home page.

Confirmation Number : 254373347 -0qs2qc o 2. Current Benefits
Your Detailed Information
Summary of your Benefits o 3. Open Enroliment Benefits
a View and print for your records

= 3



