
[place on dept. letterhead] 

The University of Alabama in Huntsville is an equal opportunity institution. It does not discriminate in any program or activity based on race, color, religious, sex, 
national origin, or age or against any qualified individual with a disability, and it maintains an affirmative action program for protected minorities. 

 
 
[Date] 
[Name and A#] 
[Email] 
 
Dear [Student Name]: 
 
We are pleased to offer you a Graduate Assistantship at the University of Alabama in Huntsville (UAH). This assistantship 
provides not only the means of defraying the costs of your graduate education but also affords opportunities to broaden your 
professional development.  
 
You are being offered a [full-time or part-time] [Graduate Research or Graduate Teaching] Assistantship in the Department 
of [XXXX], College of [XXXX], for the [Fall, Spring, Summer] semester(s) of the [XXXX – XXXX] academic year. You will 
perform [research, teaching] duties under the direction of [Name of Principle Investigator or Supervisor] for approximately 
[10 for half-time/20 for full time] hours per week. During the period of this assistantship, an estimated total tuition and fees, 
including full health insurance for a single person, in the amount of [$XXXX.XX] will be paid on your behalf. The tuition 
and fee benefit for a full-time assistantship is intended to cover 9-12 hours per Fall and Spring semester and 6 hours during 
the Summer. The tuition and fee benefit for a part-time assistantship is intended to cover 4.5-6 hours per Fall and Spring 
semester and 3 hours during the Summer. You are responsible for the tuition and fees for any courses in excess of these 
limits. All students on assistantship are automatically eligible for the resident (in-state) tuition rate. Current tuition and fee 
information can be found on the UAH Bursar’s website. Additionally, during the period of this assistantship you will receive 
an estimated total stipend [Level 1, 2, or 3] in the amount of [$XXXX.XX], paid biweekly according to university guidelines.   
 
Please note that there are no assurances or promises for continued employment. Continued employment may be based on 
availability of funding and/or the needs of the department/college, and may also be subject to additional provisions 
established by the University and/or the Board of Trustees of The University of Alabama.   
 
If you wish to accept this offer, please sign the agreement at the foot of the page and return it to [department email] by 
[select April 15 or later, per CGS Resolution]. Prior to your start date each semester, you will receive a contract specifying 
the terms and conditions of your employment. Signing the contract acknowledges your agreement to the terms and 
conditions. If you have any questions regarding this offer, please contact the Department of [XXXX] at [email or phone]. 
Note that students are under no obligation to respond to offers of financial support prior to April 15; earlier deadlines for 
acceptance of such offers violate the Council of Graduate Schools Resolution Regarding Graduate Scholars, Fellows, 
Trainees, and Assistants. 
 
You were selected for funding from a pool of very talented applicants, and we hope that you choose to join us at UAH. 
Congratulations on receiving this assistantship, and we look forward to working with you. 
 
 
Sincerely, 
 
[Signature of Department Chair]    [Signature of PI (GRA) or Dean (GTA)] 
_________________________     __________________________ 
[insert Department Chair Name]    [insert PI or Dean Name] 
Chair, Department of [XXXX]     Principal Investigator or Dean, College of [XXXX] 
 
 
I accept this offer.  
 
 
_________________________   ________________   _____________ 
Student Signature    Student A#    Date 
 

https://www.uah.edu/bursar/tuition
https://cgsnet.org/resources/for-current-prospective-graduate-students/april-15-resolution
https://cgsnet.org/resources/for-current-prospective-graduate-students/april-15-resolution

