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Safety Orientation 

Prepared By:  
UAHuntsville Office of Environmental Health & Safety  

Presenter
Presentation Notes
Here to discuss and convey information concerning UAH’s emergency procedures.
In an emergency your greatest enemy is time. 
By being familiar with expectations and typical procedures, being prepared, everything will go a lot smoother.



This presentation covers basic prevention 
and life safety information for emergency 
situations.   
 
At the end of this presentation follow the link 
to the QUIZ.  Submission of the completed 
quiz provides documentation of your 
training.   
 
Print a copy of the completed quiz  
for your personal records. 
 
 
  



Preparing Together 
 

Prevent and / or decrease adverse effects from 
emergency situations on our: 

 
• Lives and Families 

 
• Education 

 
• Research 

 
• Opportunity 
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Be prepared to stop the event before it gets out of control.
You are our first line of defense in an event.  �Familiarity with basic guidelines within each department will result in no or fewer losses of lives, careers, research, education, and opportunity.




Goal: Understand Your 
Role in Safety 

You are the only person responsible for 
making decisions that impact your safety.  
Always keep safety as a priority during 
decision making processes. 
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General Safety Risks  

• Spilled fluids 
• Contact with Disease Causing Organisms 
• Damaged Equipment 
• Frayed Electrical Cords 
• Broken Furniture 
• Trip Hazards 



Response to General 
Safety Risks 

• When assisting injured persons wear personal 
protective equipment (PPE)– treat all body fluids 
as if they are hazardous 

• When handling hazardous materials use the 
required PPE 

• Remove or confine damaged equipment and 
furniture until repaired  

• Surplus all equipment and furniture that will not 
be stored or thrown away (Central Receiving) 

• Do not store equipment and furniture in hallways 
or stairways because it is an egress hazard and 
eye sore 

 



Contacts for General Safety Risks 
Contact Facilities at 
6490 or 
wodesk@uah.edu for: 
 
• Non-hazardous 

materials spills 
• Chemical spills that 

can be contained by 
lab personnel  

• Facility repairs ex: 
lighting, plumbing, 
flooring, walls, 
electrical 
 
 

EMERGENCIES 
Contact UAH 
Police Dept 
6911 or 911 

• Move furniture and 
equipment 

• Lab related 
information 

• Requests for 
changes to facilities 

 

mailto:wodesk@uah.edu


Specialized Equipment 

• Maintenance is the responsibility of the 
department that owns the equipment 
– Maintenance records are verified during 

audits 
• Remove from service immediately when 

not working appropriately 
• Notify your supervisor/manager 

 



What is an Incident? 

Any occurrence that is not part of 
routine operations that causes injury 

or destruction of property 



Work Related Injury 
Procedure 

• Seek medical attention if needed 
– Ambulance 
– Ambulatory – Instructors do not transport in 

personal vehicle, assist by contacting a family 
member if the person provides you with the 
information 

• Immediately report the injury to the 
person in charge of the lab 

• Complete an employee injury report on-
line at the Office of Counsel or physically 
at the Campus Police Department 



Reporting Student and Visitor 
Injuries 

• Both must complete a Non-Employee 
injury report 

• Contact the Dean of Students and 
contact the professor responsible for 
the class after the injury has been 
attended to   

• Non-Employee Injury Reports can be 
retrieved from Legal Counsel or at the 
UAH Police Department  



What to Tell Those Involved 
in an Incident 

• If medical attention was sought, contact 
Office of Counsel - Risk Management as 
soon as possible to report the injury 
 

• Injury reports are also available at the 
Campus Police Department (IMF) 



What to Do if Equipment 
Causes Injury 

• Minimize any further injury, attend to the victim 
• Call 911 for an ambulance if necessary 
• Do not touch or move the equipment, if your 

personal safety is compromised 
• Unplug and take out of service by isolating and 

or labeling until repaired 
• Minimize any damage to equipment and 

facilities 
• Notify the Office of Counsel – Risk Management 



Emergency Defined 
• Fire Emergency 
• Weather or Civil 

Emergency 
• Campus Crisis 
• Medical 

Emergency 
 
 
 



Prior to Event 

• On the first day of class, 
tell students locations of 
– Exits, protective areas 
– Emergency equipment 

 
• Maintain awareness  

 
• Prepare for assisting  
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Maintain Awareness - of the students and people in your departments, divisions, classes, and areas
Know schedules and who is where during the day. 
Know if there are people who require assistance during emergencies.  Stay cognizant of those who need temporary assistance to evacuate or take shelter as well as the disabled.
Be aware of special hazards in your building – renovations, construction, painting, laboratories, custodial closets and chemicals and maintenance and equipment rooms.

Prepare - Have provisions in place for people who need assistance

Protective areas – Know their locations.  There is a listing in your emergency supervisor guidebook.

Emergency equipment - Each AED cabinet has an emergency first aid kit in it.  Maintain awareness of the AED’s and what the AED cabinet alarm sounds like.
Know where emergency equipment is located – Fire extinguishers, pull stations, phones, safety showers, eyewashes, emergency exit routes, AED’s and emergency first aid kits, protective areas. 



Fire Emergencies 
A fire emergency exists when 

–  fire alarm activated 
–   fire extinguisher is used 

If one fire extinguisher has been 
used and the fire is not 
extinguished it is definitely an 
emergency.  It takes five minutes 
for a fire to get out of control. Get 
out of Building! 
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Fire Extinguisher Classification 

• A – Used for ordinary combustibles 
• B – Used for flammable liquids 
• C – Used on electrical equipment 
• D – Used on flammable metals 
• K – Used on kitchen fires 
• Most campus extinguishers  are combination 

A,B,C 



Fire Emergencies 

When should you use a fire 
extinguisher? 
– Trained 
– Capable 
– Willing 
– Available 
– Fire has been reported 
– Can fight the fire safely 
– Clear exit path behind you 

Presenter
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Only use a fire extinguisher if you have been trained and can lift it.

Only if there is an extinguisher immediately available.

Call or have someone call 6911/911 if you must travel to the area where it is burning, e.g., a small trash fire.

Don’t fight it if it already is out of control, up the walls, curtains, etc.

Have a path behind you!



Using Portable Extinguishers 

P.A.S.S. method 
–Pull 
–Aim 
–Squeeze 
–Sweep 

Presenter
Presentation Notes
How to extinguish a fire - 
Optional only!  If you choose to fight a fire remember these steps
Never place yourself between the fire and an exit.  The exit should be behind you!
If the extinguisher is in a glass cabinet do not use your bare hand to break the glass.
The OEHS will soon be offering fire extinguisher training annually for UAH employees and resident advisors.



FIRE EMERGENCY RESPONSE 

Presenter
Presentation Notes
Typical response in a fire emergency.



Fire Emergency Response 

In ADVANCE - 
• Know where the 

equipment is 
 
• Know at least two 

evacuation routes  

• What to do: 
– RACE 
– Remove anyone  
– Alert others  
– Confine the fire 
– Extinguish or 

evacuate 

Presenter
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Be aware of your surroundings and what is located where in your building.  
Pull stations
Is the building sprinkled
Are there fire alarms and bells
Know two evacuation route
If you attempt to extinguish the fire have someone pull the fire alarm pull station or you do it.  Contact 911 to let the UAH police department know the fire location.

Keep yourself between the fire and the exit.

Evacuate if one extinguisher does not put the fire out.

Statistics show that people tend to evacuate through the same door they entered.  This can’t always be done and if most people use the same entrances then those will be crowded.


RACE
Remove anyone from immediate area
Alert others and pull the manual fire alarm station
Confine the fire by closing the doors
Extinguish or evacuate




Assisting Others 

• Plan in advance 
 

• Safe area during building evacuations for mobility 
impaired is stairway landings 
– Keep the door closed  

 
• At the assembly area notify the Emergency 

Supervisor or emergency responder (fire, police) 
of the location of any mobility impaired persons in 
the building 
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These guidelines apply for all building evacuations, not just fires.  Once you are outside tell the first professional emergency personnel you find.  Police officer, firefighter, or supervisor. 



Fire Evacuation 

Proceed outside immediately, direct the 
students 
– Do not use elevators 
– Evacuate away from smoke or heat 
– Always evacuate down stairways 
– Proceed to the assembly area 
– Keep students in the assembly area and 

account for them 
 



Where Did Everybody Go? 

• Once evacuated account for everybody 
 

• Assembly areas are designated on building 
emergency maps 
 

• Do NOT LEAVE the premises  
 

• Floor Captains will provide further 
instruction at the assembly area 



Severe Weather & Civil Alarms 

The emergency management alarms indicates severe weather and civil 
alarms.  Example:  Chemical spill from railroad tracks, chemical fire at 

nearby manufacturer, acts of war, etc.   



Tornado Emergency / Civil Alarm 

• Tornado warnings are indicated by the 
activation of campus sirens and/or the UAlert 
system 

• Proceed to the Protective Area (yellow area 
on building maps) 

• Stay in protective area until UAHuntsville 
issues an all clear through the UAlert system 

Presenter
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Protective areas were evaluated using FEMA guidelines by a professional civil engineer.
Some buildings do not have areas and some buildings do not have areas large enough for a full capacity building.
Direct students to the inner most areas of the building, away from glass and doors, and away from general assembly areas.
Do not go home or leave the building unless you must do so for safety.
UAH cannot insure that all designated protective areas will be unlocked, we will do our best, but may not have time, go to any designated restroom, hallway, or common area that is designated protective area.
Do not leave the area until the UAlert  system notifies you of an all clear.



CRISIS 

• Review the UAH Emergency 
Procedures Handbook – Keep a 
copy at your work areas 

 
• Ensure students are signed up 

on the UAlert system 
 

• Call 911 in crisis situations 

Presenter
Presentation Notes
In the event of a university crisis:
The police department will be immediately dispatched to secure the situation
Back up may be required with the City of Huntsville Police Department
Any authorities , EMA, Fire Dept, Paramedics, will be dispatched as required

Our police department is prepared and trained to respond to public threats.

If it is a threat the community needs to be aware that an Emergency Notification system is in place and works only if you have registered on U Alert
	



Automated External 
Defibrillator and Response 



AED Program Outline 

• Campus AED Coordinator 
• Medical Oversight of 

Program 
• Network of Employees 

who are trained and 
ready to respond 

• Police Department 
• Professional Emergency 

Responders 
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To use AED’s on campus the University has to have a written AED program in place.  
Locations of AEDS are on the floor maps in each building and there is one in police vehicles.

The AED program relies upon trained individuals in each building to insure the best response for sudden cardiac arrest victims.  Each person who has Red Cross CPR/AED training has the information necessary to provide CPR and AED.  These people are emergency supervisors, staff and support. 

The AED Coordinator is an OEHS employee who ensures the program is administered.  He/she is responsible for insuring AED’s are functioning and that individuals are trained in the use of the AED.  He also insures that emergency responders are aware that we have AED’s and manages the data from the AED.  Currently this person is Bobby Dempsey.

AED’s are in an alarmed cabinet.  Keep an eye out for disturbances to the cabinets. 
Check the AED out every day as you go by to see if the green check is visible.  

The AED will run a self test everyday.  If problems are recognized then there will be a red X in the window.
Contact the OEHS or wodesk@uah.edu if there seems to be a problem with the AED or the cabinet.
The AEDs are inspected by the OEHS once per month.



Protection for Responders 

You do not have to respond. 
 
The Alabama Good Samaritan Law 

provides immunity protection by 
the state government to encourage 
lay-responders to treat a victim of 
sudden cardiac arrest with CPR and 
an AED. 

 
 
 



Response for Health Emergencies 

• Call 6911 or 911 
• Inform the dispatcher of the location 

and situation 
• University police and emergency 

responders will immediately be 
dispatched 

• UAH police or designee will direct 
emergency services to the victim 

 



Using the AED 
• Any person providing assistance 

must protect themselves by 
first: 
– Assessing scene safety 
– Use personal protective equipment 

(PPE) 
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If you choose to assist someone you must protect yourself. Always assess scene safety. Do not compromise your own safety.   

AED Cabinets also contain emergency first aid kits.

Each of the AED’s in accompanied with 2 kits that contains gloves and a mouth piece for administering CPR.

This is covered during CPR/AED training.  



Transfer of Care 

Provide professional emergency medical 
service with as much info as possible: 
– Victim’s name 
– Medical conditions, medication, allergies 
– Time the victim was found 
– Initial and current condition of the victim 
– Assist the emergency provider in any way 
– Public Safety will provide the emergency 

care giver with the adapter to be used for 
the AED pads with their defibrillator  

Presenter
Presentation Notes
If you know information concerning the health of the victim please share this with emergency medical caregivers at the scene.
The information about the incident from the time you turn the AED on is saved in the AED memory.  It is downloadable through an infrared port.  
University police have laptops that are equipped with this feature.  Their computers are also equipped with the software from Zoll to do this.
University Police will provide the report to the hospital emergency room that the victim is being transported to immediately.
  



Post AED Use 

• Police will bring the AED to the 
OEHS 

• The OEHS will replace the AED 
with another AED 

• The used AED will be cleaned 
and refurbished as necessary 



This presentation does not provide all of the 
information you may need during an emergency.  
Every emergency is different and there  are no 
absolute procedures.  For further information 
familiarize yourself with the multicolored UAH 

Emergency Procedures Handbook and keep one 
readily available. 

 
 

If you have any questions or concerns contact 
the UAHuntsville Emergency Management 

Coordinator. 
 

Safety Orientation Quiz 
 

https://docs.google.com/a/uah.edu/forms/d/14erjFiD575AFe4FZsBfb-vHk5W0t6aP6rWZiG6EDuVk/viewform
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