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UAH Business Services Website

The State of Alabama requires that a Vendor 
Disclosure Statement be completed for all 
proposals, bids and purchases in excess of $5,000.

https://www.uah.edu/images/administrative/business-services/Forms/professional-services/vendor_disclosure_form_updated_september_2022.pdf


A W-9 is required for all New Vendors and is also 

required for any changes made to a Vendor’s 

address. Procurement uses the information on the 

W-9 to set up the Vendor in the Banner system.  

Please make sure the W-9 form is properly signed 

and dated by the Vendor.

https://www.uah.edu/images/administrative/business-services/Forms/procurement-services/w-9_2017.pdf


UAH Business Services

https://www.uah.edu/images/administrative/business-services/Forms/procurement-services/Sole_Source_Justification__Form_14.pdf


Sole Source Purchase

● Applies to purchases over $75,000 that can only be supplied by one source, to the best of the 

requester’s knowledge.

● A sole source cannot be based on price.

● A sole source cannot be based on quality as this is a subjective evaluation based on opinion.



UAH BSB Website

https://drive.google.com/file/d/1yRCyi5u3lNwPJhmK5W5XxKdL8SQMKWn8/view








Make sure to include an email from the Vendor to substantiate your answers 

to Questions 2-4 on page 2 of the Contract Intake Form. This is required 

before we can submit your package to the Office of Counsel for their review.



UAH Business Services

Contract Questions for Counterparty:

1. Will you consider changes or revisions to your contract?

2. If you will consider revisions, may we provide our proposed 
changes in an addendum to the contract? (If you require redlined 
revisions, please provide your contract in Word form.)

3. Please provide all terms and conditions that you contend are 
applicable to the contract, including but not limited

to any terms and conditions that are expressly incorporated into the 
contract and maintained on your website.

4. Does your office have an existing contract with UAH, UA, or UAB on 
this same type of issue? Please provide a

copy of that contract.






