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The primary reference for a sabbatical leave at UAHuntsville is the Faculty Handbook, section 9.12 through section 9.12.5.  These faculty Handbook sections provide general guidance regarding a sabbatical leave for each of the entire University faculty.  In an attempt to more clearly understand the circumstances pertaining to a proposed COE Sabbatical Leave, this policy requires the Faculty member to complete a two page COE Sabbatical Leave Plan, in addition to the University required Sabbatical Leave Application.  The COE Sabbatical Leave Plan is to be substituted for the “Purpose of Sabbatical Leave” section on the University Sabbatical Leave Application.  Both the University Sabbatical Leave Application and the COE Sabbatical Leave Plan are attached to this COE policy. 

THE UNIVERSITY OF ALABAMA IN HUNTSVILLE

SABBATICAL LEAVE APPLICATION
NAME:            





DATE     
ACADEMIC RANK:
     



COLLEGE:     
DEPARTMENT/PROGRAM:           


 DATE OF INITIAL APPOINTMENT:     
DATES OF LAST SABBATICAL LEAVE:      
DESIRED DATES OF THIS SABBATICAL LEAVE:   
Fall Semester:        
Date:     
Spring Semester:       
Date:     
TERMS OF LEAVE:    (Eligible at the end of six or more years of permanent, full-time service)

One semester at full salary:


Two semesters at one-half salary:


TERMS OF LEAVE:   (Eligible at the end of eight or more years of permanent, full-time service)
Two semesters at two-thirds salary:


PURPOSE OF SABBATICAL LEAVE: [A written detailed plan for the program(s) of work and/or study that will be pursued during the sabbatical and how the planned program(s) will enhance the applicant's professional development must accompany this form. Please indicate whether external funding is being sought]

(A detailed report of activity and accomplishments must be submitted through the same channels as this application by the end of the first semester following the completion of the sabbatical).
Signature of Applicant   __________________________________________
     Approved*                __________________________________________


______________________________
     Disapproved            
Department/Program Chair                              




Date
(^Recommendation and explanation as to arrangements contemplated and budgetary adjustments, if any, to maintain the department'sprogram must accompany approval)
Comments:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________

    Approved*            
______________________________________________



_______________________________
    Disapproved          
Dean                                          





 Date
(*Recommendation and explanation as to arrangements contemplated and budgetary adjustments, if any, to maintain the department's
program must accompany approval)
Comments: _____________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________
     Approved             
_______________________________________________



_______________________________
     Disapproved

Provost and Vice President for Academic Affairs



Date
Comments:______________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________

 (This Form Together with the Sabbatical Proposal Must Be Submitted to the Chair By January 15 Of The Preceding Year of the Anticipated Leave)

Distribution:  Provost; Dean; Department/Program Chair, Applicant
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College of Engineering

SABBATICAL LEAVE PLAN 

NAME_________________________DEPARTMENT______________________

The Sabbatical Leave Plan requires a specific and concrete statement of the program you propose to follow while on leave. Listed below are outlined sections to be completed by you.   This completed form is to be appended to the Sabbatical Leave Application.

A.
A brief discussion of the proposed sabbatical activity, from inception through progress to date, and a projection as to completion date. This discussion will include a description of your preparation and any significant contributions already made in the field of activity with which the sabbatical activity is concerned. 

B.
Significance of the sabbatical as a contribution to knowledge, or to a particular engineering profession; or as an expected contribution to your increased effectiveness as an engineering teacher and scholar. 

C.
Name(s) and location of the educational institution(s), government agencies, or industrial corporations where the sabbatical will be carried on, and the names of individuals, if any, with whom it will be conducted. 

D.
Assurances of cooperation, or authorization to conduct the sabbatical, received from individuals, institutions, or agencies. 

E. 
Description of all financial support expected during the sabbatical leave for professional activities exclusive of university salary.  Description of any fellowship, grant and/or government-sponsored exchange lectureship. Description of any proposed arrangement under which the appointee would receive additional salary for research, any associated intellectual property-related issues, and actions proposed to assure that all obligations under the University intellectual property policies are preserved.

Note:
Not later than the end of the first semester following return from leave, a concise sabbatical report must be submitted to the Dean's Office. Filing a report is a precondition for approval for subsequent Sabbatical Leaves and is required to be on file in the Dean’s office at the time of subsequent FAR evaluations.
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