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The University of Alabama in Huntsville 
Office of Student Records 

Petition for Late Withdrawal 
 

To request a late withdrawal, please complete the following information and submit a written explanation of the extenuating 
circumstances with required documentation to the appropriate dean for approval (see reverse side for complete policy). 
 
Name:           Date:      
 
Student Number _________________________________Undergraduate____________ Graduate   
 
Email Address:       Major        
 
Telephone Numbers: Home    Work:     Mobile/Pager:    

 
Course(s) to be Dropped: 

Course  
Number 

Section  
Number 

Credit  
Hours 

Instructor  Course  
Number 

Section  
Number 

Credit  
Hours 

Instructor 

         
 

       
 

  

       
 

  

 
 

     
 

   

 
               ___________________________________ 
               Academic Advisor                   Date 

 

After obtaining the specified signatures, present the Petition for Late Withdrawal to the appropriate dean/designee along with a 
written explanation of extenuating circumstances and documentation as required.  
 
Approved: ____yes ____no                       _____________________________________ 
                            Dean/Designee                                  Date 

 
NOTE:  A Petition for Late Withdrawal must be submitted to the Office of Records for processing prior to the final exam period of the current semester. 

 

Are you receiving Financial Aid? ____yes  ____no.   Are you receiving a Scholarship? ____yes  ____no.   
If yes for either question, the student must contact the Off ice of Student Financial Services, UC 212, and obtain signature before 
proceeding.  Under certain circumstances, students may be responsible for repaying tuition costs when classes have been dropped. 
----------------------------------------------------------------------------------------------------------------------------------------------- 
The proposed change in course load ___ will or ___ will not impact the student’s financial aid. 
 
                

  Financial Aid Advisor                           Date  
 

Graduate Students:  Are you receiving a Teaching Assistantship, Research Assistantship or Graduate Tuition Scholarship? 
____yes  ____no.   If yes, withdrawal from any course may result in a violation of your assistantship/scholarship contract.  You should 
contact your department/program chair and/or the Dean of the School of Graduate Studies to determine the extent to which this may 
result in penalties before submitting this form.  
----------------------------------------------------------------------------------------------------------------------------------------------- 
The proposed change in course load ___ will or ___ will not impact the student’s assistantship contract. 
    
               
Department Chair   Date     Graduate Dean   Date  
    
 

 
               
                     (Signature of Financial Aid Advisor)    Date 
   



Revised 4/02 

Late Withdrawal Policy  
All Academic Areas 

 
 

Through the tenth week of the Fall or Spring Semester of enrollment, and the designated dates for summer 
sessions, a student may withdraw from any course.  After the deadline dates, a student may withdraw from a 
course only under extenuating circumstances and with the approval of the appropriate dean. In any case, 
undergraduate students must initiate a formal request for withdrawal through the college advisor or Charger 
Central and include the late withdrawal form with a written explanation of the extenuating circumstances along 
with documentation as required by the college.  Graduate students should initiate a late withdrawal request 
through their major department, graduate dean or Charger Central.   Class non-attendance does not constitute 
withdrawal nor does notification to the instructor.  Any student failing to follow the established procedure for 
withdrawal will continue to be enrolled in the class and may receive a failing grade in the course.  Late 
withdrawal can only be requested during the current term. The Petition for Late Withdrawal must be submitted 
to the Office of Student Records for processing. 
 
 
Academic Advisement Areas 

• All business majors, College of Administrative Science, ASB 102, 824-6024 
• All engineering majors, College of Engineering, EB 157, 824-6877 
• All liberal arts majors, College of Liberal Arts, MH 216, 824-2867 
• All nursing majors, College of Nursing, NB 207, 824-6742 
• All science majors, College of Science, UC 200, 824-6290 
• All undergraduate students who are non-degree, conditional admit, undeclared major or dual 

enrollment/early start, Academic Advising and Information Center, UC 200, 824-6290. 
 
 
College Deans/Designees   
Undergraduate Students 

• College of Administrative Science, ASB 102, 824-6024 
• College of Engineering, EB 102, 824-6474 
• College of Liberal Arts, MH 256, 824-6200 
• College of Nursing, NB 211, 824-6345 
• College of Science, MSB C207, 824-6605 
 

 Graduate Students 
• School of Graduate Studies, MSB C206, 824-6002 
 

 
 
 

 
 


