- The University of Alabama in Huntsville
MOTOR POOL VEHICLE CHECKOUT FORM

Pantl
Application for Use of University Vehicle for Official Business
Name of person who will drive UAH Employee: O Yes O No*
Phone Number: [0 Auto [18Pass Van [] 15 Pass Van
Name of Budget , Budget Number
to be charged to be charged
Destination: City(ies) : State(s)
Purpose of the Trip
Date of Travel Time Leaving Expected Retumn
‘ [fam [ [rm COam [ Jem
Does driver have valid driver's license? 0 Yes O No Requested by: _
, Budget Unk Head
State of Approved by:
Wmmqﬁmilqauu
Lic. No. Exp. Date Approved by: ___ _ _
* ¥ non-University emmpioyes will be diving. $is form Fust be subminsd 10 Exscutive Administator (Required for appeoval of soa-Uiversly diver)
appeopriate Exscutive Correnities Member for appeoval.
Partli
Travel Certificate of Approval
Travel is hereby authorized via
University vehicle as follows: Date
License Tag No. Vehicle Make & Number
Approved 1 Tile
Was creditcardissued? O Yes O No if yes, kind(s): No.
Wascreditcardretumed? O Yes 0O No No.
Part i
Report
Please note problems, if any, with vehicle
For Motor Pool Use Only
[0 Auto []8 Pass Van [] 15 Pass Van
Speedometer Reading End of Trip Minimum Charge
$25/day $30/day
Speedometer Reading Beginning of Trip Charge per Mile =
Total Number of Miles Covered Total Charge for Trip

UNIVERSITY-OWNED VEHICLES ARE FOR OFFICIAL UNIVERSITY BUSINESS ONLY, AND NOT FOR STUDENT GROUPS
Account Debited Date Description Amount Account Credited

4|2]2|8]6]0

Z[3[<[s|e|7]8]opo|n|12|" [iola0izi[ess|anzmerion ool 30| 31| 30| 34135130371 30i301a01 1/ 42140\ 44|51 4147 0} 50153 62| ) 54| (s 71w | S eofe ecjeeales e niem

REVISED 1082 DISTRIBUTION: While - Accounting: Yellow - Physical Plant; Pink - Deiver's Copy; Goldenved - issuing Deparament
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